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NONUTUKA 00O «CIIAAH-CEPBUC» B OTHOLLIEHIAW
OBPABOTKU NMEPCOHAJIIbHbIX OAHHbIX

1. OBLUUE NMONOXEHUA

1.1. Hactosiwmic nokymMeHT (aanee - lNonuTtvka) onpeaensieT nonuTuky B OTHOLEHUM 0OpaboTku
nepcoHanbHbIX AaHHbIX 000 «CMJTAUH-CEPBUC» (nanee - OnepaTop unu KomnaHus).

1.2. Hactosiwasn [Monutnka paspabotaHa BO wucnonHeHue TpeboBaHmn n. 2 4. 1 cr. 18.1
®epepanbHoro 3akoHa ot 27.07.2006 N 152-®3 "O nepcoHarnbHbIX AaHHbIX" (ganee - 3akoH O
nepcoHanbHbIX AaHHbIX).

1.3. MoHatnsa, cogepxawmeca B CT. 3 3akoHa O NepCoHanbHbIX AaHHbIX, WCNOMb3YKTCSA B
HacTosLwen MonnTtuke ¢ aHanOrMYHbIM 3HaYEHNEM.

1.4. JenctBme Hacrtoswen [lonuTukn pacnpoCTpaHAeTcsa Ha BCce onepauuu, CoBeplLlaemble
Onepatopom ¢ nepcoHasnbHbIMU 4aHHBIMK C UCTONb30BaHMEM CPEACTB aBTOMaTU3auun mnm 6es nx
NCnosb30BaHKS.

1.5. OcHoBHbIe npaBa 1 06sa3aHHoCcTN OnepaTopa.

1.5.1. OnepaTop UMeeT npaeo:

e nony4YaTb OT CyObekTa NnepcoHanbHbIX AaHHbIX JOCTOBEPHbIE UHOPMALMIO U/MMN AOKYMEHTHI,
cofepxaliue nepcoHasnbHble AaHHbIE;

e TpeboBatb OT cybObekTa  MEepcoOHanbHbIX  AaHHbIX  CBOEBPEMEHHOr0  YTOYHEHMWS
NpeaoCTaBEHHbIX NEPCOHArNbHbIX AAHHbIX.

1.5.2. OnepaTtop 0653aH:

e o0OpabaTbiBaTb NepcoHanbHble [daHHble B MNOpsigKe, YCTAHOBIIEHHOM  AENCTBYHOLLUM
3akoHogaTenscTBoM P®;

e paccmaTpuBaTb 0bpalleHns cybbekTa nepcoHarbHbIX AaHHbBIX (Ero 3aKOHHOrO NpeacTaBuTENs)
no Bonpocam 06paboTku NepCcoHanbHbIX AaHHbIX U faBaTb MOTUBMPOBAHHbIE OTBETHI;

e NpedocTaBnATb CyObEKTYy nepcoHarnbHbIX [OaHHbIX (€ro  3akOHHOMY MNpeaCcTaBUTENO)
BO3MOXHOCTb 6€3B03Me3QHOro JOCTYNa K ero NepcoHarnbHbIM AaHHbIM;

e MpVHUMATb Mepbl MO YTOYHEHWUID, YHUYTOXEHMIO MEPCOHamnbHbIX AaHHbIX CybbekTa
nepcoHarnbHbIX OaHHbIX B CBSI3M C €ro (ero 3akOHHOro npencraBvTensi) obpalleHnem c
3aKOHHbIMM U 060CHOBaHHbIMK TpeboBaHUSAMM;

e OpraHu3oBbIBaTb 3aWMTy MNEPCOHAlNbHbIX [AaHHbIX B COOTBETCTBUM C TpeboBaHMAMMU
3akoHogaTtenbcTBa PO.

1.6. OcHoBHbIe NpaBa 1 06513aHHOCTN CYObEKTOB NEPCOHASbHbBIX AAHHbIX:

1.6.1. CyGbekTbl NepCcoHarnbHbIX AaHHbIX UMEIOT NpaBo:

e Ha NOJHYIO MHopMaLMIO 06 UX NepCoHanbHbIX AaHHbIX, 06pabaTbiBaeMbix OnepaTopowm;

e Ha JOCTYMN K UX NEepCoHarnbHbIM AaHHbIM, BKIHOYas NpaBo Ha NoslydeHue Konuu nobon 3anucwy,
cogepxalwen Wux nepcoHanbHble [OaHHble, 3a WCKMHYEHMEM CrnyyaeB, NpeayCMOTPEHHbIX
denepanbHbIM 3aKOHOM;

e HA YTOYHEHME NX NEePCOHarbHbIX OAHHbIX, UX BIIOKMPOBAHME UMW YHUUTOXEHME B CryYasXx, eCru
nepcoHarnbHble [aHHble SABMASTCSA HEMOSHbIMKU, YCTAPEBLUWMKW, HETOYHbIMW, HE3aKOHHO
NONyYEHHbIMU NN HE ABMATCA HEOOX0AMMbIMU AN 3asBNEHHOM Lenn o6paboTkuy;

e Ha OT3bIB cornacusa Ha 06paboTKy NepcoHanbHbIX AAHHbIX;

e Ha NPUHATUE NPeayCMOTPEHHBLIX 3aKOHOM Mep MO 3aLuMTe CBOUX MNpas;

e Ha OCYLLECTBIIEHNE MHbIX NpaB, NPeAyCMOTPEHHbIX 3aKOHOAATENLCTBOM PO.

1.6.2. CybbekTbl NnepcoHarnbHbIX AaHHbIX 06A3aHbI:
e npepocTtaBnATb OnepaTopy TOMbKO AOCTOBEpPHbIE AaHHbIE O cebe;



e NpefocTaBnATb AOKYMEHTbI, COAepXalliMe nepcoHarnbHble aHHble B 0b6beme, Heobxoanmom
ans uenvn obpaboTku;
e coobwaTb OnepaTtopy 006 YTOYHEHMUMN (OBHOBNEHWUN, NBMEHEHMMN) CBOMX NEPCOHANbHbLIX AAHHbIX.

1.6.3. I'luua, nepenasmne Onepatopy HEAOCTOBEPHbIE CBeAEHNS O cebe nnbo cBeaeHns O Apyrom
cybbekTe nepcoHanbHbIX [AaHHbIX ©6e3 cornacus nocnegHero, HecyT OTBETCTBEHHOCTb B
COOTBETCTBUMN C 3akOHOAaTenbCTBOM PO,

2. OBbEM WU KATEIFOPUM OBPABATbIBAEMbIX TEPCOHAJIbHbIX [OAHHbIX,
KATEFrOPUN CYBBEKTOB MNEPCOHAJIbHbIX AAHHbIX

2.1. Onepatop MoxeT ob6pabaTbiBaTb MepcoHarnbHble [OaHHble Creayllmx CcyObekToB
nepcoHarnbHbIX AAHHbIX:

e paboTHukn KomnaHuu, ObiBlUME pabOTHUKKM, KaHAMOaTbl ONsS npuema Ha paboTy, a Takke
POACTBEHHUKM PaBOTHUKOB;

e  KINWEeHTbI 1 KoHTpareHTbl KomnaHum (pmsnyeckue nuua);
e npeactaBuTenn/paboTHUKM KNTMEHTOB U KOHTpareHToB KomnaHum (opuanyecknx nuu);
e rnocetutenu canta (canto) KomnaHuu (ganee - Cant n Cantbl).

2.2. K nepcoHanbHbIM AaHHbIM, 06pabaTbiBaeMbiM OnepaTopoM, OTHOCATCS:

e amunus, nMmsi, 0TYECTBO CyObeKTa NepCoHanbHbIX AaHHbIX;

e MEeCTO NpPOXMBaHUS (permoH/ropon);

e cneumanbHoOCTb/0BNacTb NpodeccuoHarnbHbIX UHTEPECOB,

e HOMep MOBUNbLHOro TenedoHa;

e aJpec 3neKTPoHHOW NoyThl (e-mail);

e LCTOPMS 3anNpoOCOB U NPOCMOTPOB Ha CanTe u ero cepeucax (anga nocetntenen Cantos);
e VHas UHopmMauus, B TOM Yncre ykasaHHas B [punoxeHnn Kk Hactoswewn MonuTtuke.

2.3. Onepatop obecneunBaeT COOTBETCTBME coAepXaHuss Ku obbema obpabaTbiBaeMbix
nepcoHanbHbIX AaHHbIX 3a8BMEHHbIM Lenam obpaboTku n, B criyyae HeobxoaMMoCTH, NpuHUMaeT
Mepbl MO YCTPAHEHMUIO UX U3OBLITOYHOCTM MO OTHOLLEHMIO K 3asiBNIEHHBIM LieNsM 06paboTku.

2.4. Onepatop obpabatbiBaeT OMOMETpPMYECKME MNEepcoHasnbHble [aHHble Npu  YCNoBuUK
NMMCbMEHHOIO COrnacusi COOTBETCTBYIOLUMX CyOBEKTOB MepCOoHarnbHbIX AaHHbIX, a TakkKe B MHbIX
cnyyasx, NnpeaycMOTPEHHbIX 3akoHogaTenbcTBoM Poccuiickon ®enepaumm.

2.5. O6bpaboTka crneumanbHbiX KaTeropui MepcoHanbHbIX [OaHHbIX, KacalLlMXCsl pacoBOW,
HaUMOHaNbHOW MNPUHAANEXHOCTH, MONMMTUYECKUX B3rNSO0B, PENUrMO3HbIX U UNocodCKnx
ybexaeHnn, MIHTUMHOW Xn3Hu, OnepaTtopom He OCyLLEeCTBNSAETCS.

2.6. TpaHcrpaHuyHas nepegava nepcoHanbHbIX gaHHbIX OnepaTopoM He OCYLLECTBIISETCS.
3. UENN CBOPA NEPCOHAJIbHbIX AAHHbIX

3.1. NepcoHanbHble fgaHHble obpabaTkiBaoTcsa OnepaTopoM B CNeaytoLwwmx Lensx:
3.1.1.3aKknyeHne gOroBopoB 1 UX danbHenwee UCNosTHEHNE;

3.1.2.npoBegeHne OnepaTtopoM akuuii, ONPOCOB, MHTEPBbLIO, TECTUPOBAHUA U WUCCNEAOBaHUNA Ha
Canrax;

3.1.3.3awuTa cybLeKTOB NepCcoHarbHbIX AaHHBLIX OT KOHTpadhakTa CnpaBoYHbiX [NpaBoBbIXx CucTem
KoHcynbTtanTlntoc;

3.1.4.npegocTtaeneHne cybbekTam nepcoHanbHbIX AaHHbIX cepBUCcOB M ycnyr KomnaHum, a Takke
nHpopmaumm o paspaboTtke KomnaHmen HOBbIX NPOAYKTOB W yCAyr, B TOM YMcChne:
- npepocTaBneHue goctyna k Cucteme KoHcynbTtantlntoc
- HanpasrneHue ueHoBbix ycriosur npegoctasnexms CMNC KoHcynbTaHTl ntoc
- ohopmneHve NognMcKM Ha pacchbifikv MaTepumarnos
- HanpasrieHne OTBETOB Ha BOMNPOCHI, LOKYMEHTOB
- perucTpaums ons yd4actus B MEPONpUSATUAX
- perncrtpauus Ha cante, B JInyHOM kabuHeTe Ans NONyYeHUs MHOPMaLMmM 1 YCNyT;

3.1.5.06paTtHasg cBs3b C CyObekTamu NepcoHanbHbIX AaHHbIX, B TOM 4ucne obpaboTka nx 3anpocos
n obpalLeHnin, nigpopmupoBaHue o paborte Canta (Cantos);

3.1.6.KOHTPOMb ¥ yny4lleHne kayecTBa ycnyr u cepsncos KomnaHuu, B TOM Yucne npeanoxeHHbIX
Ha Cante (CaiTax), B T.4. MOJSlydeHMe OT3bIBOB U MNPEOSIOKEHUA MO  pasnnyHbIM
HanpasneHnsam pabotbl komnaHum OO0 «CIMJTAUH-CEPBUC»;

3.1.7.BefeHvie kagpoBol paboTbl M opraHM3aumMmn yyeta paboTHUKOB KomnaHuu, perynupoBaHue
TPYOOBbIX U MHbIX, HENOCPEACTBEHHO CBSA3AHHbIX C HUMU OTHOLLEHWIA;



3.1.8.npueneyeHne n otbop KaHaAMgaToB Ha paboTy B KomnaHuio, B T.4. npedocTaBneHue
o6paTHOW CBSA3M kKaHAMaaTaMm Ha BakaHCUM;

3.1.9.chopmMupoBaHuE CTaTUCTUYECKON OTYETHOCTY;

3.1.10. ocywlecTBneHne WHbIX QYHKUWA, MOMHOMOYMA W 00A3aHHOCTEN, BO3MOXEHHbIX Ha
Onepatopa 3akoHogatenbcTsomMm PO.

3.2. KaTeropVM n nepeyvyeHb O6pa6aTbIBaeMbIX nepcoHarnbHbIX AOaHHbIX, KaTeropunum Cy6'beKTOB,
nepcoHalsibHble OaHHbl€ KOTOPbIX O6pa6aTbIBa|'OTCFI, cnocobbl, CPOKMN UX O6pa6OTKVI N XpaHeHunA,
nopAOoK YHUYTOXEHUA nepCoHalbHbIX AOaHHbIX 0514 Kaxkaom yKaSQHHOVI B HacTodAwleM pasgerne
uenn o6pa60T|<|/| nepcoHarnbHbIX OaHHbIX onpenerieHbl B I'Ip|/|n0>|<eva| K HacTtosiwen MNonntuke,
KOTOpOE ABJidAeTCA HEeOTLEMMNEMOWN YacTblo HacTosiwen MNMonnUTHKK.

4. NPABOBbIE OCHOBAHUA OBPABOTKU NEPCOHAJIbHbIX AAHHbLIX

4.1. MNpaBoBbIMM OCHOBaHMsIMM 06pPabOTKM NepcoHarnbHbIX AaHHbIX OnepaTtopom ABNSIOTCA:

e KoHctutyumsa PO;

e Tpynoson kogekc PO;

e [paxpaHckuin kogekc PO;

e depepanbHbin 3akoH oT 27.07.2006 N 152-93 "O nepcoHanbHbIX AaHHbIX"

e ®epepanbHbin 3akoH oT 27 uions 2006 r. N 149-03 "O6 mHopmauumn, MHGPOPMALNOHHBIX
TEXHOSIOMMAX M 0 3amuTe nHpopmaumn;

e 3akoH P® o1 27 pekabpsa 1991 r. N 2124-1 "O cpencrtsax maccoBon UHopmaumm”;

e ®epepanbHbIn 3akoH OT 26 Aekabpa 2008 r. N 294-03 "O 3awmte npaB OPUSUYECKUX NAL, 1
MHOMBMAYaANbHbLIX NpeanpuHMMaTtenen npu OcCyLEeCTBNEeHUN TOCy4apCTBEHHOMO KOHTPOSS
(Hagsopa) 1 MyHMUMManbHOro KOHTpona";

e VYkas [pesngeHta PO ot 6 mapta 1997 r. N 188 "O6 yTBEpXOeHUM NEpPEeYHs CBeAEHUI
KOH(bmaeHuUmnansHoro xapakrepa";

e [loctaHoBneHnue [lpasutenbctBa Poccuinckon degepaumm ot 06 umona 2008 r. N 512 "O6
yTBEpPXAeHUN TpeboBaHMN K MaTepuarnbHbIM HOCUTENSAM OUMOMETPUYECKUX NepCOHanbHbIX
AAHHbIX M TEeXHONOMMSAM  XpaHEeHUs TakuX [AaHHbIX BHE MHPOPMAUMOHHBLIX CUCTEM
nepcoHanbHbIX JaHHbIX";

e [loctaHoBneHue lNpasutensctea Poccuickon ®egepaumm ot 15 ceHTabpsa 2008 r. N 687 "O6
yTBepxaeHun [llonoxeHnss 006 ocobeHHOCTsAX 00paboTkym  NepcoHanbHbIX  OAHHbIX,
ocywiecTensieMon 6e3 ncnonbL3oBaHWsl CpeacTs aBTomaTusaummn”;

o [loctaHoeneHnue [lNpasutensctBa Poccuiickon ®egepaumm ot 1 Hosi6ps 2012 r. N 1119 "O6
yTBEpXOeHUM TpeboBaHWA K 3alimMTe MepcoHasnbHbIX AdaHHbIX Mpu ux obpaboTke B
MHGOOPMALIMOHHbBIX CUCTEMAX NepcoHasribHbIX AaHHbIX";

o [lpnkasz PockomHagsopa oT 5 ceHTabpsa 2013 r. N 996 "O6 yrtBepxgeHun TpeboBaHun wn
MeTo40B Mo 06e3NNMYMBaHMIO NEPCOHANbHbIX AAaHHbLIX";

o [lpnkas PCTIK Poccum ot 18 chespansa 2013 r. N 21 "O6 yTBep>xaeHnn cocTaBa U cogepxaHns
OpraHM3auMOHHbIX 1 TEXHUYECKMX Mep no obecrneveHnto 6e30NacHOCTN NePCOHanbHbIX AaHHbIX
npu nx obpaboTke B UHPOPMALIMOHHBLIX CUCTEMAX NEPCOHANbHbIX AaHHbIX";

e yCTaBHble JOKyMeHTbl OnepaTtopa;

e [10rOBOpbI, 3aknoyaemble mexay Onepatopom u cybbekTammn nepcoHanbHbIX AaHHbIX;

e cornacus cyGbeKToB NepcoHarnbHbIX JaHHbIX HA 06paboTKy NepCcoHarnbHbIX AaHHbIX;

e VHble OCHOBaHWs, KOrga cornacme Ha o6paboTKy NnepcoHanbHbIX AaHHbLIX He TpebyeTca B cuny
3aKoHa.

5. NOPAAOK M YCINoBUA OBPABOTKU NMEPCOHAJIbHbLIX AAHHbIX

5.1. Ana poctwkeHus 3asiBrieHHbIX Lenen OnepaTop ncnonb3yeT cregyowme cnocobbl 06paboTku

nepCcoHanbHbIX AaHHbIX:

e HeaBTOMAaTM3MpoBaHHasi 06paboTka NepPCoHarnbHbIX OAHHbIX;

e aBTOMATM3MpPOBaHHasA 0OpaboTka nNepcoHanbHbIX [AaHHbIX C Nepedadert  MNonyvyeHHON
NHGOPMaLMKN N0 UHPOPMALIMOHHO-TENEKOMMYHUKALIMOHHBIM CETAM U 6e3 TakoBOW;

e CMellaHHasi 06paboTka nepcoHanbHbIX AaHHbIX.

5.2. MNMepeveHb pencteui, cosepliaeMbix OnepaTopoM C MNepCoHanbHbIMU  AaHHbIMU:  c6Oop,
cucTeMaTtmsaums, HakonmeHme, XpaHeHue, yTouHeHne (06HOBRNeHne, N3MEHEHNE), UCNONb30BaHe,
pacnpocTpaHeHne (B TOM uucne nepefada), obes3nnumaHve, OGrNOKMPOBaHWE, YHUYTOXEHME, a
TaKkkKe OCyLEeCTBNeHne nbbiX WHbIX AOENCTBUA B  COOTBETCTBUM C  OENCTBYHOLLMM
3akoHogaTenbcTBoM P®.

5.3. O6pa60TKa nepcoHalribHbIX OaHHbIX OCYLLECTBNAETCA OnepaTopOM npun ycrnosun nonyvyeHus
cornacusa Cy6'beKTa nepcoHalribHbIX OaHHbIX (/:l,anee - Cornacme), 3a UCKNK4YeHnemM yCTaHOBI1EHHbIX



3akoHogatensctBom P® cnyvaeB, korga ob6paboTka nepcoHanbHbIX  OAHHbIX — MOXET
ocyulectnaTbes 6e3 Takoro Cornacus.

5.4. Cyb6bekT nepcoHasnbHbIX AAaHHbIX NPUHMMAET peLLeHne O NpeaoCTaBNeHNN ero NepcoHanbHbIX
OaHHbIX 1 gaet Cornacmne ceBoboaHO, CBOEN BOJEN N B CBOEM UHTEpece.

5.5. Cornacne paetca B nobon nossonsiowen noareepauTb akT ero nonydenuss cgopme. B
npenycMOTPEHHbIX 3akoHodatensctBom P® cnydaax Cornacue odopmMnaeTcss B MUCbMEHHOM
dopme.

5.6. YcnoBrveM npekpalleHnsi o6paboTkn nepcoHarnbHbIX AaHHbIX MOXET SIBNATbCA AOCTUXKEHME
uenen obpaboTkm nepcoHarnbHbIX AaHHbIX, UCTeYeHue cpoka aencteus Cornacua unu oT3biB
Cornacusa cybbekToM nepcoHarsibHbIX AaHHbIX, @ TaKKe BbISIBNIEHWE HenpaBOMepHON 006paboTkm
nepcoHanbHbIX AaHHbIX.

5.7. Cornacue MoxeT OblTb OTO3BAHO nyTemMm nNnMCbMEHHOIo yseaoMIeHnad, HanpasneHHOro B agpec
KomnaHuu 3akasHbIM NOYTOBbLIM oTnpaBneHnemM mnnn nn4Ho OnepaTopy.

5.8. Onepatop npu o6paboTke nepcoHarnbHbIX AaHHbLIX MPUHUMAaeT UM obecrneymBaeT NPUHATUE
HEeOOXOAUMbIX MPaBOBbIX, OPraHU3aLMOHHBLIX M TEXHUYECKUX Mep ONA 3aliuTbl NepcoHanbHbIX
[AaHHbIX OT HENpPaBOMEPHOro MMM Cry4alHOro [AOCTyna K HUM, YHUYTOXEHUS, M3MEHEHMS,
GNOKMPOBaHNA, KOMMPOBAaHWA, NPEAOCTaBMNEHUs, PacnpPOCTPaHEHUs MepPCOHanbHbIX AaHHbIX, a
TaKKe OT UHbIX HEMPaBOMEPHbIX AENCTBUIA B OTHOLLEHUWN NEPCOHANbHbIX AaHHbIX.

5.9. XpaHeHne nepcoHarnbHbIX AaHHbIX OcyllecTBnseTca B opMe, MO3BOMSIOLIEN OnpenenvTb
cybbekTa nepcoHanbHbiX AaHHbIX, B TEeYEeHMe cpoka He [Jonblle, 4YemM 3Toro TpebylT uenu
06paboTkM NepcoHanbHbIX AaHHbIX, KPOME CIlyYaeB, KOraa CPOK XpaHeHUsl NePCOHarnbHbIX AaHHbIX
YyCTaHOBMEH defepanbHbiM 3aKOHOM, LOrOBOPOM, CTOPOHOWM KOTOPOro, BbirogonpuobpeTtatenem
UNn Nopy4YmTenem no KOTOpPoMy SBMSIETCS CyObekT nepcoHanbHbIX aHHbIX.

5.10. MNpw ocyLLecTBNEeHNM XpaHEHUS1 NePCOHarnbHbIX AaHHbIX OnepaTop ucnonb3yeTt 6a3bl AaHHbIX,
Haxogswmecs Ha TeppuTopun PO.

6. AKTYAINIU3AUUA, WCNPABJIEHUE, YOAJIEHUE, YHUYTOXEHME WU CPOKMU
OBPABOTKU MEPCOHAJIbHbIX OAHHbIX, OTBETbl HA 3ANPOCbl CYBBEKTOB
NEPCOHAJIbHbLIX AAHHbLIX HA OCTYN K NEPCOHAJIbHbIM AAHHbLIM

6.1. B cnyyae noagTtBepxaeHnsa akta HETOYHOCTM NepCcoHarbHbIX AaHHbIX U HENPaBOMEPHOCTHU
nx o6paboTkn nepcoHanbHble AaHHbIE NoanexaT ux aktyanusauun OnepatopomM nnu nx obpaboTka
AOrkHa ObITb NpekpaLleHa COOTBETCTBEHHO.

6.2. ®aKT HETOYHOCTM NEPCOHANbHbBIX AaHHbLIX UM HENPABOMEPHOCTM UX 06paboTkn MoXeT ObiTb
yCTaHOBNEH NMbo CyObEeKTOM NepCOHanbHbIX AaHHbIX, MO0 KOMNETEHTHLIMU rOCYAaPCTBEHHLIMU
opraHamu Po®.

6.3. Mo nucbmeHHOMY 3anpocy cybbekTa nepcoHanbHbIX OaHHbIX WM ero npeacrtaBuTens
OnepaTtop o0653aH coobwmTe nHdopmauuo 06 ocyuiecTBnsieMon Mm obpaboTke nepcoHarbHbIX
AaHHbIX YKa3aHHOro cybbekta. 3anpoc [OOSPKeH codepXaTb HOMep OCHOBHOMO [OKYMEHTa,
yOOCTOBEPSAIOLLEro NIMYHOCTb CyObeKkTa NepcoHarnbHbIX AaHHbIX U €ro NpeacTaBUTens, CBeAeHNs O
AaTe BblgavM yKasaHHOrO OOKYMEHTa M BblOaBLleM €ro opraHe, CBeAeHus, MOATBepXaaroLlime
yyactme cybbekTa nepcoHarnbHbIX AaHHbIX B OTHOWeEHUsX ¢ OnepaTtopoM (Homep goroeBopa, AaTa
3aKMYeHns OOroBopa, YCMOBHOE CrioBeCcHoe o00o3HayeHne u (unum) umHble cBegeHust), nmbo
cBedeHnsd, uWHbIM 00pasoMm noatBepxgawwme dakt obpaboTkm nepcoHanbHbIX — AaHHbIX
OnepaTopom, noanncb CyGbekTa NnepcoHarnbHbIX AaHHbIX UKW ero npeacrasuTend. 3anpoc MOXeT
ObITb HanpaBneH B oOpMe JNEeKTPOHHOIO AOKYMEHTa W NOAMNWCAH 3MEKTPOHHOM MOAMUCHIO B
COOTBETCTBUM C 3aKOHOAAaTeNbCTBOM P®.

6.4. Ecnu B 3anpoce cyGbekTa nepcoHarbHbIX AaHHbIX HE OTpa)KeHbl Bce HeobxoauMble cBeAEHUS!
nnu cybbekt He obnagaeT npaBamMu [[OCTyna K 3anpalivBaemor WHGopMauuu, ToO emy
HanpaeBnseTcsl MOTUBUPOBAaHHbI OTKa3.

6.5. B nopsigke, npeagycMoTpeHHOM n. 6.3, cybbekT nepcoHarnbHbIX AaHHbIX BrpaBe TpebGoBaTb OT
OnepaTtopa yTOYHEHUsI ero NepcoHarbHbIX AaHHbIX, UX GITOKMPOBaHUSA UMM YHUUTOXEHUS B Cryyae,
€CN MnepcoHarnbHble [OaHHble SIBNSIOTCS HEMNOSHbIMW, YCTapeBLUMMW, HETOYHbIMU, HE3aKOHHO
NOMyYEeHHbIMW UNN He SBNSIOTCS HeoOXoAMMbIMU Ans 3asiBNeHHOW Lenu obpaboTku, a Takke
NPUHMMaTL NPEeAYCMOTPEHHbIE 3aKOHOM MepbI MO 3alLMTe CBOMX Npas.

6.6. Mpn poctvxeHMM uene obpaboTKM MepcoHanbHbIX AaHHbIX, @ Takke B Crlydae OT3blBa

Cy6beKTOM nepcoHalbHbIX AOaHHbIX Cornacus nepcoHanbHble OaHHble noaneXXat YHU4YTOXEHWUIO,
ecnu:



e OnepaTtop He BnpaBe ocywecTBnATb obpaboTky 6e3 Cornacua cybbekTa nepcoHanbHbIX
OaHHbIX;

e WHOE He npeaycCMOTPEHO [AOroBOPOM, CTOPOHOM KOTOPOro, Bbirogonpuobperatenem wunm
nopy4nTenem no KOTOpoMy SIBNSETCA CyObEKT NePCOHanNbHbIX AaHHbIX;

e WHOE He nNpeaycMOTPEeHO WHbIM cornaweHvem wMexagy Onepatopom U cyObekTom
nepcoHarnbHbIX AaHHbIX.

6.7. PelieHne 06 YHUYTOXEHUM MEPCOHaNbHbIX AaHHbIX MPUHUMAETCS KOMUCCUEW, CO3OaHHOM
npukasom pykosoautenst OnepaTtopa.

6.8. MMopsgoK YHUUTOXEHUS MEepPCOHanbHbIX AAHHLIX NPU OOCTWXKEHWM uenen obpaboTkm u npu
HaCTYNMEHNUN WMHbIX 3aKOHHbIX OCHOBaHWA YCTaHaBMMBaEeTCA NOKanbHbIM HOPMaTUBHLIM aKTOM
Onepatopa.

6.9. nepCOHaJ'Ibele OaHHble cy6be|<Ta nepcoHanbHbIX OaHHbIX YHUYTOXalOTCA OTBETCTBEHHbIM
JMLuomM OnepaTopa C CoCTaBlieHneM COOTBETCTBYHOLLEIO akTa.

7. OBECIMNEYEHUE BE3OMNACHOCTU NEPCOHAJIbHbIX AAHHbIX

7.1. Ansa obecneveHnsa 6e3onacHOCTN NepcoHanbHbiX AaHHbIX OnepaTop NpMHMMaeT Heobxoaumble

N [0OCTATOYHblE OpraHM3auMOHHbIE W TEXHWYECKME Mepbl AN 3almTbl NepCoHanbHbIX AaHHbIX

CyObeKTOB NepCcoHarnbHbIX [OaHHbIX OT HEMPaBOMEPHOINO WM CIyYamHOro [JOCTyna K HUM,

YHUUTOXEHNS, M3MEHEHUs!, ONOKMPOBaHUS, KOMUPOBaHWUSA, PacrnpoCTpaHEeHUs, a TakKe OT MHbIX

HenpaBOMEPHbIX AEACTBUI, BKIHOYatOLLME, B TOM YMCIE:

e pas3paboTKy M NogaepaHue B akTyarnbHOM COCTOSIHUM NOKanbHbIX HOPMAaTUBHBLIX JOKYMEHTOB
B OTHOWweHun o06paboTknm nepcoHanbHblX AdaHHbIX U obecneyeHnss 6e3onacHOCTH
NnepcoHarnbHbIX AaHHbIX, YCTaHOBMNEHWUs MNpouedyp, HamnpaBfneHHbIX Ha BbISBNEHUE W
npegoTepalleHue HapylweHun 3akoHopatenbctBa Poccuiickon Pepepauumn B obnactu
NnepcoHanbHbIX AaHHbIX, YCTPaHEHUS NOCNEACTBUI TakUX HapyLUEeHWIA;

e  EepuUoANYECKUA BHYTPEHHUM KOHTPOMb, @ TakKkKe KOHTPOSb, OCYLECTBASEMbI CTOPOHHUMU
opraHMsaumsmMu (BHELWHWA ayauT) No JOroBopy noapsga WM okasaHWs ycnyr, COOTBETCTBUSA
00paboTkM  MepcoHanbHbIX AdaHHbIX  TpeboBaHMsM  3akoHodaTenbCcTBa B  obnacTtu
nepcoHanbHbIX AAaHHbLIX U MPUHATHIM B COOTBETCTBUN C HUM NOKanbHbIM HOPMaTUBHbLIM aKTam
Onepartopa;

e [poBedeHWe OUeHKU Bpeda, KOTOpbIM MOXeT OblTb MPUYMHEH CyObekTaM MepcoHanbHbIX
OaHHbIX B Cryvyae HapylweHusi 3akoHodaTenoctBa Poccuiickon ®depepaumm B obnactu
nepcoHarnbHbIX AaHHbIX;

e 03HakomrieHne paboTHukoB OnepaTtopa, HEnoCpenCTBEHHO OCYLLECTBASWMX 006paboTky
nepcoHarsnbHbIX OaHHbIX, C MNOJMOXEHMsAMM 3akoHogaTenbctBa Poccunckon depepaumm um
NOKanbHbIX HOPMAaTUBHbLIX LOKYMEHTOB B OTHOWEHUW 0B6paboTKM NepcoHanbHbIX OaHHbIX U
obecneveHmnsi 6e30nNacHOCT NEpPCOHarbHbIX OAHHbIX;

e onpegeneHne yrpo3 6e30MacHOCTM MEpPCOHanbHbIX OaHHbIX Npu  ux obpaboTke B
MHAOPMAaLUMOHHLIX CUCTEMAaX NepcoHarnbHbIX AaHHbIX (ganee — VCI);

e [pPVMMEHEHWE OpraHuU3auMOHHBLIX W TEeXHUWYecknx Mep no obecrneyeHntio 6He3onacHoOCTH
nepcoHarnbHbIX OaHHbIX Npy 00paboTke nepcoHanbHbIX AaHHbiXx B VICI, Heobxoaumbix ans
BbINOSNIHEHNSI TPEBOBaHUN K 3aLmMTe NEPCOHANbHbIX OAHHbIX;

e OOHapyxeHue hakToB HeCaHKUMOHMPOBaHHOro goctyna (manee — HCL) k nepcoHanbHbIM
AaHHBIM U NPUHATUE HEOBXOONMBIX Mep;

e  BOCCTAHOBIIEHWE MEepCoHanbHbIX AaHHbIX, MOAUMUUMPOBAHHBLIX WU YHUYTOXEHHbIX
Bcneactene HCL kK HUM;

e YCTaHOBMEHVEe NpaBui AOCTyna K MepCoHanbHbIM AaHHbIM, obpabaTbiBaembim B WCIIA, a
Takke obecneyeHne perncrpaumm M yyeTa BCeX OEMCTBUA, COBEPLUAEMbIX C NEePCOHaNbHbIMU
JaHHbiMu B NCT1[;

e  KOHTPOSb 32 NPMHUMaeMbIMKU MepamMm o obecneveHnto 6e30NacHOCTN NePCOoHarbHbIX AaHHbIX
1 ypoBHS 3awwmweHHoctn CT.

8. 3AKIMIOYUTENBbHBIE NMOJIOXEHUA

8.1. Bce oTHowWeHUS, kacaLwmecs 06paboTkun nepcoHanbHbIX AaHHbIX, HE NONyYMBLUNE OTPaXeHUs
B HacTosiwen Monntunke, perynupyoTca CorriacHo rnonoXxeHnam 3akoHogaTtenscresa Po.

8.2. Onepatop uMeeT nNpaBO BHOCUTb M3MEHeHUst B Hactosiwyt [lonutuky. [lMMpu BHeceHwun
N3MEeHeHWI B akTyanbHOW pedakumm yka3biBaeTcsa AaTa nocnegHero obHosneHms. Hoeas pegakums
MonuTukmM BCTynaeT B CMNy C MOMEHTa ee pa3mMelleHnsa Ha CanTe, ecnn MHOe He NpeaycMOTPEHO
HoBoM pepakumen Monutukn. OencTyowan pegakums NnocTosHHO goctynHa Ha CanTe no agpecy
www.spline-service.ru.




MpunoxeHue

K MonuTtnke B OTHOLLEHUN 06PabOTKN NEePCOHarnbHbIX AaHHbIX
NEPEYEHDb

KaTeropumn obpabaTbiBaeMbIX NepPCOHaNbHbIX AaHHbIX, KATErOPUN CyOBHLEKTOB,

nepcoHarnbHbIX AAHHbLIX

nepcoHasnbHble JaHHble KOTOPLIX 0O6pabaTbiBalOTCA, CNOCOOGOB, CPOKOB UX OOPABGOTKU U
XpaHeHUsl, NopAAKa YHUUTOXEHUA NepCcoHanbHbIX AaHHbIX ANA KaXaoW uenu o6paboTku

Hactoswwmn lMNepeyeHb ycTaHaBnvBaeT ANSA Kaxaon uenn obpaboTkm nepcoHanbHbIX AaHHbIX
(nanee - NAH) kateropum n nepeveHb obpabaTtbiBaembix MNOH, kKateropun cybbekTos, MNOH KOTOPbIX
obpabaTbiBatoTCH, CNOCcoObl, CPOKMN X 0O6PabOoTKN N XpaHEeHUS, MOPAAO0K UX YHUHTOXKEHMS.

KaTteropus cybbekra

Cnocobbl 06paboTku

Cpoku 06paboTku 1

Ne n KaTteropusa n nepeuenb NAOH XpaHeHus, NOpAAOK
OH nAaa
yHuuToxeHua NOH
1. Llenb 0bpaboTkm MNOH: 3akntoyeHne nobbix JOrOBOPOB M UX AaNbHENLLENO UCMONMHEHUS
— KINWeHTbI n | NOH, He oTHOCALUMECS K HeaBTOMaTtusnposaHHasa | [N[JH obpabaTbiBatoTCA
KOHTpareHThbl cneuuanbHbimM kateropmsim MAOH O6pa6OTKa N XPaHATCS B TeYeHne
KomnaHumn w/vnmn k 6romeTpudeckum MOH: | — aBTomaTU3MpOBaHHas CpOKOB,
(cbnanyeckue nuua); —  damunusi, UMst 1 0TYECTBO obpaboTka; YCTaHOBIEHHbIX B
— npegcrtasutenun/pabo (nocnepgHee npu Hanu4un); — cMmewaHHasi obpaboTka cornacumn cybbekta
THUKM  KNMEHTOB U | — Apgpec; MAH Ha obpaboTky ero
KOHTpareHToB - Howmep Tenedora (8 Tom MNAw, nuéo no 3
Komnanum yucne 4OMaLLHWAR, OOCTWXEHUIO Lenen
(topranyeckmx nuy); MOGWIbHBIA, paboyunin); obpaboTtkm MAH, nMbo
— nocetntenu caita | — Apgpec aMeKTPOHHOW MOoYThI 00 0T3blBa CYyOHLEKTOM
(cantoB)  KomnaHum cornacus Ha
(dpmsunyeckme nuua) obpaboTky MNOH, nnbo
[0 HacTYMMeHUs NHbIX
3aKOHHbIX OCHOBaHMWN
npekpaLleHns nx
obpaboTku.
MOH cybbekTta MNOH
YHUYTOXAKTCA
OTBETCTBEHHbIM TMLIOM
onepaTopa ¢
COCTaBreHneM
COOTBETCTBYHOLLErO
akTa.
2. Llenb o6paboTkm MNOH: npoBeaeHne OnepaTtopom akLmii, ONPOCOB, MHTEPBbLID, TECTUPOBAHMI N NCCNIEd0BaHUA Ha
Cantax
— nocetutenu canta | MN[H, He oTHocALMeECS K — HeaBTOMaTtuanpoBaHHas | [[H obpabaTbiBatoTcs
(cantoB) Komnanum | cneumanbHbiM kaTeropuam MOH o6paboTka; N XpaHATCA B TeYeHNe
(cbnanyeckune nuua) n/vnu k 6uomeTtpudeckum MNOH: — aBTOMaTU3MPOBAaHHasA CpOKOB,
—  ®amunus, UM 1 0TYECTBO 06paboTka; YCTaHOBJIEHHbIX B
(mocneaHee npu Hanu4WK); — cMewaHHas obpaboTka cornacum cybbekTa
— Appec; MOH Ha obpaboTKy ero
— Howmep TenedoHa (8 ToM MNAax, nuéo no 3
yucre JoOMaLLHUA, AOCTWKEHWUIO Lienen
MOBUIbHBINA, paBounii); obpaboTkm MNAH, nubo
— AZpec aneKkTPOHHOM NoYThI; A0 0T3bIBa CyObEKTOM
—  WHas nHdopmaums, cornacua Ha
KOTOPYIO NPeaocTaBnT o6pabotky IMAH, 6o
CcyGbekT A0 HACTYMIIEHUS UHbIX
3aKOHHbIX OCHOBaHWM
npekpaLleHns nx
0obpaboTku.
MOH cybwvekta MNAOH
YHUYTOXAKOTCSA
OTBETCTBEHHbLIM JTULIOM
Onepartopa c
coCTaBreHneM
COOTBETCTBYHOLLErO
akTa.
3. Llenb 06paboTtku MNOH: 3awuta cyobektoB MH oT KoHTpadakta CnpaBo4yHbIx [paBoBbix Cuctem
KoHcynbTaHTlnoc
— KIMMEHTLI U MOH, He oTHOCALWMECS K — HeaBTOMaTuaunpoBaHHas | [N[H obpabaTbiBaloTcs
KOHTpareHThbl cneuunanbHbiM kateropusim MAOH obpaboTka; N XpaHATCSA B TEYEHNE
KomnaHumn n/vnn Kk GuomeTpudeckum MNOH: — aBTOMaTU3MpPOBaHHas CpOKOB,
(dbunsunueckue nuua); —  ®amunusi, UMa 1 0TYECTBO 06paboTka; YCTaHOBIIEHHbIX B
— npeactaButenu/pabo (nocnenHee npu HanU4WK); — cMeluaHHast obpaboTka | cornacum cybbekTa
THUKMN KIIMEHTOB 1 — Howmep TenedoHa (B Tom MNOH Ha 06paboTKy ero
KOHTpareHToB yucre JOMaLLHWIA, MNax, nuéo no
Komnanuun MOBUMbHBIN, pabo4nii); AOCTUXKEHMIO Lenew




KaTeropus cy6bekTa

Cnocobbl 06paboTku

Cpoku 06paboTku 1

Ne n KaTteropus n nepeyeHb NOH XpaHeHUs, NOPSAAO0K
OH nAax

yHuuToxeHua NOH

(topuanyeckmx nuu); — Appec 3MneKTPOHHOW NoYThI obpaboTku MNMOH, nMbo

— NoceTuTenu canta 00 0T3blBa CyObEeKTOM
(canToB) KomnaHum cornacus Ha
(cbunanyeckue nuua) o6pabotky MAOH, nu6o

00 HacTYMNeHWs1 NHbIX
3aKOHHbLIX OCHOBaHWM
npekpaLleHns nx
06paboTku.
MNAH cybbekTa MAOH
YHUYTOXaKTCst
OTBETCTBEHHbLIM FMLOM
Onepatopa ¢
COCTaBeHNEM
COOTBETCTBYIOLLENO
akTa.
4. Llenb obpaboTtku MOH: npegoctaeneHne cybwektam MOH cepBucoB u ycnyr KomnaHum, a Takke vHdopmauum o
paspaboTke KomnaHueli HOBbIX NPOAYKTOB M YCNyr, B TOM YWCHe:
- npepocTtaeneHne gocryna k Cucteme KoHcynbTaHTl Intoc
- HanpaeneHwe ueHoBbIX ycrosun npegocTtasneHns CINC KoHcynbTtaHTlInoc
- odopMreHne NoANUCKM Ha pacchbifikv maTepranos
- HanpaBneHue OTBETOB Ha BOMPOCHI, JOKYMEHTOB
- peructpauusi 4ns y4actusi B MeEponpuaTnsix
- perncrtpauus Ha cawvte, B JInyHoM KabvHeTe Ansi Nony4eHnsa MHopmMaumm u yenyr

— KIMWEHTbI U MAOH, He oTHOCALMECS K — HeaBToMaTuampoBaHHas | [N[H obpabatbiBatoTcA
KOHTpareHTbl crneymnanbHbiM kateropusam MOH 06paboTKa; N XpaHATCS B TeYeHne
KomnaHun w/vnm k 6romeTpudeckum MOH: | — aBTomMaTU3MpOBaHHAas CpOKOB,

(cpmsunyeckue nuua); —  ®damnnusa, umsa 1 0T4ECTBO 06paboTka; YCTaHOBJIEHHbIX B

— npegcrasutenn/pabo (nocnepHee npu Hanuuun); — cMellaHHas obpaBoTka | cornmacum cybbekTa
THUKMN KITUEHTOB U — Agpec; MAH Ha obpaboTky ero
KOHTpareHToB — Howmep TenedoHa (B ToM MAn, nubo no 3
Komnaxun yucne ﬂOMaLUHVIVI, OOCTWXXEeHUIO Lienen
(FopUAMYECKNX MNLL); MOBUIbHbINA, PaBoumin); obpa6oTku MOH, nMbo

— rnoceTuTenu caira — Apec aneKTPOHHOW NoYTbl A0 0T3bIBa CyObEKTOM
(cantoB) KomnaHum cornacus Ha
(cbmanueckue nuua) obpaboTky MNAH, nuéo

A0 HaCTYMNEHWs NHbIX
3aKOHHbIX OCHOBaHMWN
npekpaLleHns nx
obpaboTku.
MOH cybbekTa MNOH
YHUYTOXaKTCA
OTBETCTBEHHbLIM NTMLOM
Onepartopa ¢
COCTaBIEHNEM
COOTBETCTBYIOLLErO
akTa.

5. Llenb obpabotkm MOH: obpatHasa cBs3b ¢ cybbektamu MOH, B ToM ymcne obpaboTka ux 3anpocoB 1 obpalleHun,

nHpopmmpoBaHue o pabote Cavita (CantoB)

— KITMEHTbI U MOH, He oTHOCALWMECSH K — HeaBToMaTuampoBaHHas | [+ obpabaTbiBatoTcs
KOHTpareHTbl creunanbHbIM Kateropuam MOH 06paboTka; N XpaHATCS B TeYEHNEe
KomnaHumn n/vnu k 6uometpudeckum MOH: | — aeTOMaTM3MpOBaHHasA CpOKOB,

(cbnanyeckue nuua); —  ®amunus, MMsa 1 0TYECTBO obpaboTka; YCTaHOBIEHHbIX B

— npencrasutenu/pabo (nocneaHee npu HanU4KK); — cMellaHHasi oB6paBoTka | cormacum cybbekTa
THUKW KITUEHTOB ” — Agpec; MOH Ha obpaboTKy ero
KOHTpareHToB — Howmep TenedgoHa (B ToM MAx, nubo no 3
KomnaHun yucne ,EI,OMaLIJHI/II7I, OOCTUXEeHUIO Luenen
(ropugnyeckmx nuu); MOBUMbHBINA, pabouni); obpaboTku MOH, nMbo

— noceTuTenu canta — AZpec 3neKkTPOHHOM NoYThI; A0 0T3bIBa CyObEKTOM
(cantoB) KomnaHum —  WHas nudopmaums, cornacus Ha
(dbuanyeckune nuua) KOTOPYIO NPEefoCTaBUT obpaboTky MNAH, nmbo

cyGbekT MOH RO HACTYMNIEHUs UHbIX

3aKOHHbIX OCHOBaHMM
npekpaLLeHns nx
obpaboTku.
MOH cybbekTa MNOH
YHUYTOXaKTCs
OTBETCTBEHHbLIM NMLIOM
Onepatopa ¢
COCTaBIEHNEM
COOTBETCTBYIOLLETO
akTa.

6. Llenb o6paboTku MNMOH: KOHTPOMb K yNy4dlleHMe Ka4yecTBa yCcnyr u cepBncoB KomnaHum, B TOM Yncne NpeanoXeHHbIX

Ha Carite (CaiTax), B T.4. NOMyYeHME OT3LIBOB U NPEASIOKEHNA MO PA3NMYHBIM HANPaBNeHWsIM paBoTbl KOMMAHUML
000 «CIMNMANH-CEPBICx»;




KaTeropus cy6bekTa

KaTteropua n nepeueHnb NAH

Cnocobbl 06paboTku

Cpoku 06paboTku 1
XpaHeHUusA, NopAAOoK

TPyAoOBbIX N UHbIX, HENocpeacTBeHHO CBA3aHHbIX C HUMU OTH

OLLIEHUI

nAx NAx yHuuToxeHus MNMOH
— KIMEHTbI U M[H, He oTHOCALMECS K — HeaBTOMaTuaunpoBaHHasa | [N[JH obpabaTbiBatoTcs
KOHTpareHTbl cneumansHbiM kateropuam MOH 06paboTka; N XpaHATCA B Te4eHne
KomnaHum n/vnmn k 6romeTpudeckum MOH: | — asTomaTU3MpoBaHHas CPOKOB,
(dusunueckue nuua); —  damunus, UMst 1 0TYECTBO obpaboTka; YCTaHOBIEHHbIX B
— npepctaBsutenu/pabo (nocneaHee nNpu HanNU4UK); — cMeluaHHas obpaboTka cornacum cyobekTa
THWUKMN KIMUEHTOB U — Appec npoxuBaHus; MNAH Ha 0bpaboTKy ero
KOHTpareHToB — Homep TenedoHa (B Tom NOH, nuGono
KomnaHum yucne gomallHui, OOCTUKEHMIO Lienen
(topuanyeckmx nuy); MOBUIbHBIA, paboumnin); o6paboTku MNMAOH, nmbo
— noceTutenun canta — Agpec anekTpoHHOM NoYThl 00 OT3blBa Cy6'beKTOM
(cavitoB) KomnaHum cornacms Ha
(cbuanyeckune nuua) o6pabotky MAOH, nnubo
00 HaCTYMNeHWs1 NHbIX
3aKOHHbIX OCHOBaHWI
npekpaLleHns nx
06paboTkm.
MOH cy6bekTta MNOH
YHUYTOXaKTCst
OTBETCTBEHHbLIM NMLOM
Onepatopa ¢
COCTaBreHneM
COOTBETCTBYIOLLErO
akTa.
7. Llenb obpabotku MNOH: BeaeHne kagpoBor paboTbl U opraHM3auumn ydeta paboTHukoB KomnaHum, perynvpoBaHue

paboTHMKM Komnanuw,
ObiBLUME pabOTHMKK

MNOH, He oTHocALmMECSH K
cneymanbHbiM kateropusam MOH
n/vnu Kk Guometpudeckum MNOH:
—  damnnus, nmsa n oT4ECTBO
(nocneaHee npu Hanu4Ww);

- Agpec;

— Howmep TenedoHa (B ToM
yucrne goMallHum,
MOBUIbHBIA, paboynn);

— AJpec 3neKkTPOHHOM NOoYThI;

— [aTta poxaeHus (4mcro,
mecsu, roa);

— [paxpaHcTBO;

— [om;

— Agpec peructpaumy;

— [NacnopTHble AaHHbIE UK
OaHHbIe NHOTO JOKYMEHTA,
YyOOCTOBEPSIOLLETO
TNINYHOCTB (Cepusi, HOMEP,
[aTa Bblaayu,
HanMeHOBaHWe opraHa,
BblAABLUEr0 JOKYMEHT, KO
noapasgerneHus);

- CHUNG;

- WHH;

— CBepneHust 06 obpasoBaHunn
(cepusi 1 HOMEpP LOKYMeHTa
06 obpa3soBaHuu, gaTa
Bbl4a4yn, HaUMeHOBaHue
obpasoBaTenbHOro
yupexaeHus, aatbl
MOCTYMNIIEHNSA N OKOHYAHUS
y4ebHOro 3aBeeHus,
dopma obyyeHus,
akynbTeT, CneumansHoCTb,
KBanudukaums, y4yeHole
CTEMNEHWN 1 3BaHUS,
noBbILLIEHNE
KBanudukaumm);

— Caenenuns o TpyooBom
neatenbHocTu (oata
HasHa4eHusi Ha JOMMKHOCTb,
[arta yBOINbHEHMS,
[OMXKHOCTb,
noapasgerneHue,
opraHusaums);

— CBefeHunst 0 HaYncneHumn
3apaboTHOM NnaTthbl 1 ApYrnx
BbINNAaT;

— PekBun3nTbI 6aHKOBCKOro

— HeaBTOMaTu3npoBaHHadA
06paboTka;

— aBToOMaTu3npoBaHHasaA
06paboTka;

— CcMellaHHasa obpaboTka

MAH obpabaTtbiBatoTCA
N XpaHATCA B Te4eHne
CpOKOB B
COOTBEeTCTBUU C
depepanbHbIM
3akoHoM ot 22.10.2004
Ne 125-®3 «O6
apXvBHOM Jene B
Poccuinckon
depepaunn» n
Mpukasom
depnepanbHOro
apXMBHOIo areHTcTBa
Poccuickon
depepaunn oT
20.12.2019 Ne 236
«O6 yTBEPXKOEHUN
MepeyHs TMNOBbIX
ynpaBreHYecknx
apXMBHbIX
[OKYMEHTOB,
ob6pasyroLmxcs B
npouecce
JeAaTenbHOCTU
rocyAapCTBEHHbIX
OopraHoB, OpraHoB
MECTHOro
camoynpaBneHus u
opraHusauun, ¢
yKa3aHWEM CPOKOB WX
XPaHEHUS»:

oT 1 roga go 50 nert, a
Takxke 6eccpoyHo.

MOH cybbekTa MNOH
YHUYTOXAKOTCS
OTBETCTBEHHbLIM NMLIOM
Onepartopa ¢
COCTaBMeHNeM
COOTBETCTBYHOLLErO
akTa.




KaTteropus cy6bekrta
nas

KaTteropua n nepeyeHb NAH

Cnocobbl 06paboTku
nAax

Cpoku 06paboTku 1
XpaHeHus, NopsAoK
yHuuToxeHua NOH

cyeTa;

—  WHdopMaums o cocTaBHbIX
yacTax 3apaboTHoN nnaThbl,
BbINfia4eHHon nunm
npuynTaroLencs
3apaboTHOM NnaTbl, MHbIX
BbINfatax, yaepXaHusix 13
BbINSAT 3a onpeaeneHHbIn
nepuog;

— [aHHble BoeHHOro buneta
(cepusi 1 HoOmep BOEHHOTO
Ouneta, AaTa Bblaauu, kem
BblaH, OTHOLWIEHNEe K
BOEHHON cnyxbe, garta un
MECTO NMPOXOXAEHUS
BOEHHOW CNnyX0bl, cBEAEHNS
O rofHOCTU K BOEHHOM
cnyxbe, cBegeHust 06
y4yacTum B 60eBbIx
OEencTBuUsX);

— CeMelHoe MonoXeHue;

— CaefgeHns o cocTaBe CeMbM;

— CsepgeHus opmbl T2
(TabenbHbIN HOMEp,
cBeaeHna o BOMHCKOM
y4yeTe, oknag, csefeHunsi oo
aTtTecTaumun, CBeeHud o
npocheccrnoHansHom
nepenoaroToBke, CBeAeHWs!
0 Harpagax, NoOLLPEHUSIX U
MOYETHbIX 3BaHUSX,
cBeaeHns o6 oTnycke,
CBeleHMs1 0 coLmarnbHbIX
nbrotax);

— [aHHble 60nbHNYHBIX
nuctoB paboTHWKOB (HOMep
6onbHMYHOro NUcTa, gaTta
OTKpbITUS NKCTa, AaTa
3aKpbITMSA NUCTa);

— [laHHble 0 BO3MOXXHOCTH
6o HEBO3MOXXHOCTU
paboTbl B KOHKPETHbIX
YCNoBUWSIX TPYAA;

— CaegeHunsi no pesynbTatam
MEeANLIMHCKMX OCMOTPOB:

BuomeTtpuyeckue MAH:
- poTorpacoumn n
BMOEOM300paXKeHusi.

Llenb obpabotkm lMOH: npuBneveHve u oTtbop kaHaMaaToB Ha paboTy B Komnanwuio,

OGpaTHOVI CBA3N KaHAWOaTaM Ha BakaHCUn

B T.4. npegoctaBlieHne

KaHauaaTtbl Ansg npuema
Ha paborty

MOH, He oTHocALLMeCs K
crneumnanbHbimM kKateropusam MOH
n/vnun k GuomeTtpudeckum MNOH:
—  damunus, M N 0TY4ECTBO
(nocnenHee Npy HaNWM4UK);

- Agpec;

— Howmep TenedgoHa (B ToM
yncne gomallHun,
MOBUIbHBIA, pabo4umnn);

— Apec aneKTpOHHOW NoYThI;

— [aTta poxaeHus (4mcro,
mecs, roa);

— [paxpaHcTBO;

— lMom;

— Agpec peructpaumy;

— TMacnopTHble AaHHblE UK
[aHHbIE NHOTO JOKYMEHTA,
YOOCTOBEPSIOLLETO
NINYHOCTB (Ccepusi, HOMEp,
naTa Bbloayu,
HaVMeHOBaHWe opraHa,
BblOABLUErO JOKYMEHT, KOz
noapasgeneHus);

— CaepneHusi 06 obpazoBaHum
(cepusi 1 HOMeEp JOKYMEHTa

— HeaBTOMaTU3UpOBaHHas
0bpaboTka;

— aBTOMaTM3NpPOBaHHas
0bpaboTka;

— CMellaHHasa obpaboTka

MAH obpabaTtkiBatoTCA
N XpaHATCS B TEYEHNE
CPOKOB,
YCTaHOBMEHHbIX B
cornacum cybrekra
MOH Ha obpaboTKy ero
MAx, nubo no
OOCTVKEHUIO Lienen
obpaboTku MOH, nMbo
[0 0T3blBa Cy6BHEKTOM
cornacusi Ha
o6pabotky MAH, nnbo
[0 HacTYNMeHUs UHbIX
3aKOHHbIX OCHOBaHWM
npekpaLleHns nx
06paboTku.

MOH cybvekTa MNOH
YHUYTOXAKOTCS
OTBETCTBEHHbLIM NMLIOM
Onepatopa ¢
COCTaBMeHneM
COOTBETCTBYHOLLErO
akTa.
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KaTeropus cy6bekTa

KaTteropua n nepeueHnb NAH

Cnocobbl 06paboTku

Cpoku 06paboTku 1
XpaHeHUusA, NopAAOoK

Onepartopa 3akoHogatenscreom PP

nAas NAx yHuuToxeHua NOH
06 obpasoBaHuu, fata
Bbla4K, HAMMeHOBaHue
o6pasoBaTensLHOro
yupexaeHus, aatbl
MOCTYNIEHUS N OKOHYaHUS
y4ebHOoro 3aBefeHus,
dopMa 0by4yeHus,
hakynbTeT, cneumansHoCTb,
KBanudukaums, y4yeHole
CTENeHn 1 3BaHus,
noBblLLEHNE
KBanudukaumn);
— CsegeHns o TpyaoBom
nestenbHocTu (gata
Ha3Ha4YeHWs1 Ha JOMMKHOCTb,
[arta yBOSbHEHMS,
[OOJMKHOCTb,
noapasgerneHue,
opraHusauus)
Buometpuyeckne MAH:
- poTorpacoum n
BMAEOM300paXKeHns.
9. Llenb o6paboTkm MNOH: popMrMpoBaHUE CTaTUCTUYECKON OTYETHOCTYU
nocetutenu Canta MNOH, He oTHocALMECSH K — aBTOMaTU3MpPOBaHHaA MAH obpabaTtbiBatoTCA
(Cawntos) KomnaHun cneunansHbiM kKateropuam MAH o6paboTka; N XpaHATCA B TE4EeHne
(cpmsunyeckme nuua) nvnm k 6uometpudeckum MNOH: | — cmellaHHas obpaboTka | CPOKOB,
—  damunusi, Ms 1 0TYECTBO YCTaHOBIEHHbIX B
(nocneagHee npu Hanu4WK); cornacum cybbekTa
- Agpec; MNAH Ha obpaboTky ero
— Homep TenedoHa (B Tom MAw, nubo no 3
yucne goMallHNi, OOCTWXEHUIO Lierneun
MOBUIbHBINA, paBounii); obpaboTku MNOH, nubo
—  AZIpec aneKTPOHHOM MNOYThI; ggrﬁ;ﬁzzgwbeﬂo'\ﬂ
— WcTopus 3anpocoB n
npocmoTpoB Ha CaiiTe 1 ero o6pabotky INAH, 6o
cepaucax A0 HaCTYMIEHMS! UHBIX
3aKOHHbIX OCHOBaHWM
npekpaLleHns nx
obpaboTku.
MOH cybbekTa MNOH
YHUYTOXAKTCSA
OTBETCTBEHHbIM [TMLIOM
Onepartopa ¢
COCTaBreHNEM
COOTBETCTBYHLLEFO
akTa.
10. | Uenb obpabotku [N0OH: oOcCyLlecTBNEeHWEe WHbIX YHKUMA, MNOMHOMOYMA M 0DOA3aHHOCTEW, BO3MOXEHHbIX Ha

nocetutenu Cavra
(CawnrtoB) KomnaHum
(cbnanyeckue nuua)

MOH, He oTHocALLMeCs K
crneumnanbHbiM kKateropusam MOH
n/vnun k GuomeTtpudeckum MNOH:
—  damunus, M N 0TYECTBO
(nocnenHee npu HanM4WK);

- Aagpec;

— Homep TenedoHa (B ToM
yucrne AoMallHum,
MOBUIbHBIA, paboymnn);

— Afpec aneKTpOHHOM NoYTbI

HeaBTOMaTM3NpPOBaHHas
06paboTka;
aBTOMaTM3NpOBaHHas
06paboTka;

cMellaHHasi obpaboTka

MAH obpabaTtbiBatoTCA
N XpaHATCS B TEYEHNE
CPOKOB,
YCTaHOBMEHHbIX B
cornacum cybrekra
MOH Ha obpaboTKy ero
MAx, nubo no
OOCTWKEHUIO Lienen
obpaboTku MOH, nMbo
[0 0T3blBa CyOBHEKTOM
cornacusi Ha
o6pabotky MAH, nnbo
[0 HacTyNMeHUs UHbIX
3aKOHHbIX OCHOBaHWM
npekpaLleHns nx
obpaboTku.

MOH cybbekTa MNOH
YHUYTOXAIOTCS
OTBETCTBEHHbLIM NMLIOM
Onepatopa ¢
COCTaBMeHneM
COOTBETCTBYHOLLErO
akTa.




